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Simple and advanced searches

Simple search will be mostly used by staff looking to recover specific messages often by a specific
sender.

Advanced search is more powerful, uses Boolean type expressions to help retrieve results that are as
relevant to the search parameters as possible.

All staff/user type accounts have access only to their email.
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Simple Search

Do a simple search with a keyword, a phrase or save this search for later.

SEARCH FIELDS Sender Recipients Subject Body Attachment

Date Range (From - To)

M Jan 01, 2012 - Jul 17, 2013 e

This screen allows you to run a simple search by selecting one of the checkboxes (Sender, Recipients, Subject, Body

and Attachment) which tell the archiving solution where to search and typing in the text you wish to find in the field
below.

To narrow down your search, you can select the date range in the date picker dropdown.
Once you have configured the location, word phrase to be found and the date range, click Run Search or Save Search if

you want to run it later.



How to use Advanced Search

You can use Advanced Search to find
any emails that are archived. If you
know two or more bits of information
about a specific email you’re looking
for, Advanced Search allows you to
find it among millions of other emails
in @ matter of seconds.

This functionality contains various
fields with lots of different conditions
to choose from. Some fields, if similar,
will share the same conditions,
whereas others will have completely
unigue conditions. The following
picture explains what constitutes a
field, a field condition and a keyword.
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After logging in, you'll see the Simple Search section of the system (default view
after login). Click on the Advanced Search tab.

After you’ve clicked on the Advanced
Search tab, you’ll see the Advanced
Search page with all its options:

Run Search

Save Search

From

To

AND/OR buttons

+ Search Field

+ Add Search Block
Cancel X icon

Search Block Container
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From/To Allows you to filter the time period

Block Container By default, only one block container will be displayed with Message as pre-selected field and Contains All as the default
condition. You can add more block containers by clicking on +Add Search Block. Alternatively, you can add more search filters/fields to an existing

block container by clicking on +Search Field.

Keyword The third section in the block container is always the keyword field. Note that some fields are text boxes while some are drop-down
menus with predefined values.

Save Search This option is very useful once you have set up your search the way you want it and if you plan to use that same search in the future
again. To avoid doing it all over again every time, just click on the Save Search button. A small pop-up will appear asking you to name your saved
search. Click Save. Please note that the system does not allow saved searches with the same names.

Run Search Once you have set up your search the way you want it, just click on this button and it will open the Search Results page/tab with
emails/messages displayed in a list.

X icon next to a keyword This icon will remove the field, condition and keyword entirely with all its data.

Xicon next to a block container This icon will remove the entire block container with all its data.



AND/OR Buttons

They will be grayed out by default, but once you add one more field to search within the same block container, they will become
available for use.

AND means that search will display only emails that contain all of the specified requirements within a search block. Any
emails/messages that lack one or more fields/conditions will not be displayed. For example, if you search: From John To Nikola,
Body Text, you’ll only see emails/messages that have John as the sender, Nikola as the recipient, with text in the email body.

OR means that search will display any emails containing at least one of the criteria specified in the block container. Even if the

email contains all three fields, on the search results page you’ll see any emails that meet at least one of the search criteria: John
as the sender, or Nikola as the recipient, or Text in body of email.

Search Fields

This is the list of all search fields. Under this list you’ll find detailed explanation of every field itself with its first default condition.
Some fields can search for only one section of an email/message, while other fields may search for more.

From Recipients Attachment

To Recipients/Sender Conversation

Cc Subject Message Size (KB)
Bcc Body Attachment Size (KB)

Hidden Message



All search fields

Q RunSeach | B

SEARCH GRITERIA

Save Search

From: |Sep 25, 2016 - = To:

‘B3 Forever

OR

[From

[contains An

' ‘Emerxeywnm

[T

[contains An

' ‘Emer keyword

[ce

[contains An

* [Enter keywora

[Recipients

B3 [contains ax

B [enter keywors

[Recipients/Sender

[contains A

B [Enter keywors

[subject

|cantains An

" [Enter keyword

[Boay

Bl [contains a1

=
B [Ererieywora

‘Meﬁsaye

- [contains A1

-' ‘Enler keyword

[Attachment

- [contains An

-' ‘Enler)(eywurd

[conversation

[is between

-' ‘Emer keyword

‘Message Size (KB)

[creater Than

' ‘Emerkeywnrd

‘Aﬂau\ment Size (KB)

[reater Than

-' ‘Emer keyword

+ Search field

+ Add Search Block




From

This field will search for the Sender of email/messages and nowhere else. It can be a single word, first name or last
name, an entire email address or domain or different combinations. Here you can see what was used as the keyword

for From field and what will be displayed and highlighted on the search results page/tab.
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From I | : D Equ- sau> I
o Scolt Comer <comers@dnc org-

ank you for contacting me. | will be out of the office until Monday. May 30 | will do my best lo respond to your message while out of the office

1t regards,
hn Dolbow
E SEARCH CRITERIA i Sep 01, 2014 D To: | B Forever
.I| u ’ ‘I
from Bl | contains Al ~ NS ohn. dobow@duke edu
I | Il | [onn pomodds =
+ Search field
+ Add Search Block




To

This field will search only in Recipient(s) of emails/messages in To section and nowhere else. It can be a single word, first
name or last name, an entire email address or domain, or different combinations. Here you can see what was used as
the keyword for To field, and what will be displayed and highlighted on the search results page/tab.
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Il FROM PROCESSED DATE B
ject - Re: Nol a joke
1 ] Oct 14, 2016 = HEADER [~]
8 07.39 AM
From _Kapian. Jordan <KaplanJ@anc.org>
2 = [ Bonosky. Garret <BonoskyG@dnc org> May 25, 2016
248 PM
/ i [~
3 s 8 B Patrice Taylor <TaylorP@dnc.org= May 25, 2016 COMMENTS [~ ]
- 04.08 AM BODY [~ ]
4 * 0 [ Bonosky. Garret <BonoskyG@dnc org> May 25, 2016 A stretch on this one
Lt 01:39 AM
Jordan Kaplan
Kaplan, Jordan <Kaplan)@dnc.org= 312.339.0224
> On May 24, 2016, at 6:48 PM, Comer, Scott wrote
6 o [ Bonosky. Garret <BonoskyG@dnc org> .':";3522'50'5 >
> | have fo take Lyndon to the vet in the morning, so I'll be in around 11
7 & B Marshall, Maxwell <MarshallM@dnc.org> May 24, 2016 > Sent from my iPhone
08:03 PM
8 B Marquez, Karina <MarquezK@dnc org> May 24, 2016 E
s A A *
&0 09:02 PM SEARCHCRITERIA  Erom: [Sep 01,2014 I I To: Forever
9 B Andrew Tobias <atobias123@gmail.com> May 24, 2016
&g 08:33 PM a
To - |Cnntair|5 All - Scottfcomer|Comers@dne org
10 - B Design Tickets ig) icnati L endest May 24, 2016 5
i + Search feid
n o I Comer, Scott <ComerS@dnc.org=> May 24, 2016
0822 PM + Add Search Block
12 Kapilan, Jordan <KaplanJ@anc.org= May 24, 2016
L S 0811 PM
13 Jordan Kapian <kaplanj@dnc org> May 24, 2016
& = 0811 PM
14 - I Bonosky. Gamet <BonoskyG@dnc.org> May 24, 2016
o 0809 PM
15 Seminernio, Nick <SeminerioN@dnc. org> May 24, 2016
= - 07.58 FM
16 i I Nick Seminerio (Design Team) <desigr i May 24, 2016 i




Cc

This field will search only for Recipient(s) of emails/messages that was/were added in the Cc section and nowhere else. It can be a
single word, first name or last name, an entire email address or domain or different combinations. Here you can see what was used as
the keyword for Cc field, and what will be displayed and highlighted on the search results page/tab.
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Subject - Operating Account alerts
1 & B Lopez, Jacquelyn K. (Perkins Coie) <JacquelynLopez@perkins: May 24, 2016 s HEADER [~]
o 08:55 PM
From Alan Reed =ReedA@dnc org>
2 2 @ Aan Reed <ReedA@dnc.org= May 24, 2016 To Johnson, Matt <JohnsonM@dnc org=
e 08:55 PM
[c- [come]scon e o] Lopez - com-
3 - | n Lopez kinscoie.com=> :1‘:212;.”‘2016 ATTACHMENTS [~
COMMENTS [~]
Y
4 = B Aan Reed <ReedA@dnc.org= May 24, 2016 Lo @
&
08:48 PM
Hi Mait,
5 Johnson, Matt <JohnsonM@dnc.org= May 24 2016
o [ 08:47 PM
| am hoping you can help us with an Operating Account problem. Certain donors fall under special rules for donating and we need to set up in NGP
8 & g B Tt ey =k X2 3 e com :‘;g;ﬁms an alert system for when they donate. Is it possible to set up a report that would notify us when someone donates who previously donated to the
Operating Acct. ? | imagine it would work similar to the report you have set up to notify us when someone goes over the DNC General limit. If you
r i - B Lopez. Jacquelyn K. (Perkins Coie) <Jacquelynlopez@perkins: May 24, 2016 need more detail let me know.
=
08:28 PM
8 Alan Reed <ReedA@dnc org= May 24, 2016 a
e SEARCH CRITERIA  from: [Sep 01,2014 ﬂ " To: Forever
] o, Nick ineri c.org= May 24, 2016
L 07:54 PM n
10 ] i0, Nick ineri c org> May 24, 2016 |CE ﬂ | Contains All - | ScottgCome: org [ n
] 06:27 PM
+ Search field
" . Andrew Tobias <atobias123@amail.com= May 24, 2016
=]
02:46 PM
+ Aodd Search Block
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Andrew Tobias <atobias123@gmail.com> May 23, 2016
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3

Vaughn, Jordan <VaughnJ@dnc.org> May 23, 2016
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E

Cox, Clayton =CoxC@dnc.org> May 23, 2016
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Vaughn, Jordan <VaughnJ@dnc.org> May 23, 2016 =



Bcc/Hidden

These fields will search only for Recipient(s) of emails/messages that was/were added in the Hidden/ Bcc section (Blind Carbon Copy)
and nowhere else. It can be a single word, first name or last name, an entire email address or domain or different combinations. Here
you can see what was used as the keyword for Hidden/Bcc fields and what will be displayed and highlighted on the search results
page/tab. Depending on your email server setup/type and email types that are being processed, you can use the Hidden or Bcc option

to search for hidden recipients.
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'] Pl
. TREN ROCENSETIALE n Bee BHAMMETT@IX NETCOM.COM, bill d com com, 2 com, bmiller54@aol com,

bob sims@hw £6i, BOB@BOBEEE COM, com, com netcom Eom

obert stowe <stowse@d -

4 JLE e bonnie_tenenbaum@hotmail com, bprice@tpg.com, il ity com. i com, i com,
bruce. com. CAL@CALZECC COM, carlp-

com| com, carolyn davidson@gmail com,
CATHY@CATHYPODELL. - canon| com _€om, celeste_lee@shicom,
ceo@salesforce com. chris. net com. Chris com com io com, a@totic.org,
acaplin@sbcglobal.net, ADELIEB@COMCAST NET, ahbaum@att.net, ali@partovi.org, alli Jorg, net,
amarweld@sbcglobal net, amy@friedkin.net, ARMANDN@SBCGLOBAL NET, Barry net igc. org,
BIGASSDAVE@COMCAST NET, bil@hamis.vu, BLIPMAN1@PACBELL NET, BOARDIER@COMCAST.NET,
camilla mccaimont@ucst edu, CENA@RENABRUNSTENGALLERY.
ATTACHMENTS [~]
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SEARCHCRITERIA  From: [Sep 01,2014 n To: Forever

Bee - Icomams Al ‘ |magrae carol winograd@gmail con I'h

+ Search field

<+ Add Search Block

I hope to see you there!

Many thanks,

Erik Stowe




Recipients

This field will search for all recipients of email/messages that were added in any of the following sections: To, Cc, Bcc or Hidden. Your
guery can be a single word, first name or last name, an entire email address or domain or different combinations. Here you can see
what was used as the keyword for Hidden field, and what will be displayed and highlighted on the search results page/tab.

JATHEON eng' s e T o e - ﬁ
& B B 0O + & T H X W

Forward Restore Add to clipboard Export Download Print Reading Pane Related Mails Histogram
Il FRom PROCESSED DATE n = = -
Subject - RE: Operating Account alerts B
1 Lopez, Jacquelyn K. (Perkins Cose) <JacquelynLopez@perkins: May 24, 2016 (= HEADER [~]
08:55 PM
k From Lopez, Jacquelyn K (Perkins Cole) aJacuuevynLopez@_per)dnscole.wm>
2 [ ] Lopez kinscole com= May 24, 2016 | To| Alan Reed <ReedA@dnc.org>
[ 08:51 PM
e Cumemcumas@dnc org=, Wilson, Graham M. (Perkins Coie) <GWilson@perkinscoie.com=>, Jessica TeSelle
3 = B Johnson, Matt <JohnsonM@dnc.org> May 24, 2016 FEOCIRENTE GHIE,
= 08:47 PM
ATTACHMENTS (]
COMMENTS [~]
4 Lopez, Jacquelyn K. (Perkins Coie) =JacquelynLopez@perkins: May 24, 2016
i L 0828 PM BODY @
5 1 B Andrew Tobias <atobias123@gmail com» May 24, 2016 Great, thanks Alan.
01:46 PM
[ -a B Tracie Pough <PoughT@dnc. org> M;:‘zgﬁms .
SEARCH CRITERIA From: Sep 01, 2014 - To: B3 Forever
7 Comer, Scoft <ComerS@dnc org> May 20, 2016
e - 01:42 PM n
8 i [ ] Lopez fnscole. com= May 19. 2016 a Recipients - [Contains A1 n Esm " ]- |n
9 o I Erad Marshall <MARSHALL@dnC. org= May 19, 2016 <+ Search field
[ 06:58 PM
10 ® 8 B Miranda, Luis <Mirandal. @dnc.org= May 19, 2016 + Add Search Block
) 06:07 PM
11 Miranda, Luis <Mirandal @dnc org> May 19, 2016
g L 06:02 PM
From: Alan Reed [mailto:ReedA@dnc org]
12 o B Erad Marshall <MARSHALL@dnc.org> May 19, 2016 Sent: Tuesday, May 24, 2016 4:55 PM
s 05:50 PM To: Lopez, Jacquelyn K. (Perkins Cole)
Cc: Comer, Scoit, Wilson, Graham M. (Perkins Coie); Jessica TeSelle
13 & . Comer, Scott <ComerS@dnc org> May 19, 2016 Subject: RE: Operating Account alerts
02:12 PM
14 Lopez, Jacquelyn K. (Perkins Coie) <JacquelynLo erkinst  May 18, 2016
= = B Y, ! - =hnt.opetho o7 55 PM | spoke with our FEC person about this very thing last week. She said that HVF to O are done Jessica is out this
week but I will follow-up with her when she is back
15 - Cox, Clayton =CoxC@dnc org= May 13, 2016
. 0235 PM
From: Lopez, Jacquelyn K. (Perkins Coie) [mailio.Jacquelynl com]
16 B Kaplan, Jordan <KaplanJ@dnc.org> May 13, 2016 = Bt e aaog Do o oy ik




Recipients/Sender

This field will search for Sender and Recipient(s) of email/messages that were added in any of the following sections: From, To, Cc, Bcc
and Hidden. Your query can be a single word, first name or last name, an entire email address or domain or different combinations.

Here you can see what was used as the keyword for Recipients/Sender
field, and what will be displayed and highlighted on the search results page/tab.
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B | FrRom PROCESSED DATE
1 5 B Lopez, Jacquelyn K. (Perkins Coie) <JacquelynLopez@perkinsco  May 24, 2016 HEADER -~
0255 PM
From I Alan Ilead <ReedAg@dnc.org>
2 Alan Reed <ReedA@dnc. org> May 24, 2016 To of Lopez 1 com>=
08:55 PM I_.—I_.
Cc Comer| Scoit {C org>, ‘Wilson kinscoie com=, Jessica TeSelle <TeSelleJ@dnc.org>
3 & L Lopez = s com= M a1y ATTACHMENTS o
< COMMENTS [~]
BODY [~ ]
4 [ Aen Reed <ReedA@dnc.org> May 24, 2016
L] 0248 PM
[ -
5 " B Johnson, Matt <JohnsonM@dne.org> May 24, 2016 SEAMCH NN From: |Sep 01,2014 E To: Forever
. 08:47 PM [ = y
6 B ‘Lopez Jacquelyn K. (Perkins Coie) <JacquelynLopez@perkinsco May 24, 2016 n
. 08:28 FM —— = B = T T
| [Recipients/sender E I Contains Al | - | || Scotflalan|Lopez ||n
7 - B Aan Reed <ReedA@dnc.org> May 24, 2016 ) 1 L
SRR + Search field
@ — I comer, Scott <ComerS@dnc.org> g!sq;;%juls E
< Add Search Block
g Lopez com>= May 19, 2016 = =
L - 06:59 PM
10 - B EBrad Marshall <MARSHALL@dnc.org> May 19, 2016
06:58 PM Thanks!
11 B Alan Reed <ReedA@dnc.org> May 19, 2016
- 0655 PM
Jacquelyn Lopez | Perkins Coie LLP
12 = B Lopez, Jacquelyn K. (Perkins Coie) <JacquelynLopez@perkinsco g!_‘_a._;gléﬁuls RS

700 Thirteenth Street, N.W. Suite 600
‘Washington, DC 20005-3960

D. +1.202.654.6371

F. +1.202.654.9949

E. it ie com

*Admitted in State of Florida; Admission to DC Bar pending.




Subject

This field will search only in the Subject section of emails/messages and nowhere else. Your query can be a single word or more words,
first name or last name. It can also contain numbers, special characters or any combinations. Here you can see what was used as the
keyword for Subject field, and what will be displayed and highlighted on the search results page/tab.
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FROM PROCESSED DATE
= Subject - [N NY435a - POTUS Ny [l wiliam long / 10,000.00 USD
Confribution =postmasien@finance democrats. org= May 25, 2016
1207 PM
2 B c @finance. .o1g> May 25, 2016 To org, org, i ing.com, org
L 1158 AM 0
ATTACHMENTS (~]
3 = B c e org> May 24, 2016 COMMENTS @
.. 11:26 PM BODY [~]
i CONTRIBUTION DATA
4 B < .org= May 24, 2016
- TREROCT
5 B cContributi democrats.org> May 24, 2016 SEARCH CRITERIA From: Sep 01, 2014 ' To: Forever
£
06:03 PM
6 C org= May 24, 2016 n
- - 0226 PM — - - T
[subject [Contains An [Contributionfainner | = |
7 i I Zachary Alien <zallen@tipahconsulting com> May 23, 2018 1
09:28 PM 4+ Search field
8 & . Parrish, Daniel <ParrishD@dnc.org> May 23, 2016 E
0915 PM + Add Search Block
- —_—
g " . Conftributi org> May 23, 2018 Email: wlong535@gmail.com
L 08:32 PM Employer: self employed
Employer Address:
10 B Outiook 32907 15bbc3  May 22, 2016
+
EH 08:59 PM ARt R
Payment Type: MasterCard
1 - B Contributi .org> May 22, 2016 Account #: 9568
UarEN Transaction #: 15769613
e User Td #:
12 & B c O :‘:z;aﬁms Contribution Key: ITLFUBVIVI172H3BWL
- CUSTOM FIELD DATA
13 C org= May 21, 2016
L © 1044 AM e
(Section header: “Additional Information®)
14 = [} Outlook 320e71ec88 15bbc3  May 21, 2016 Fundraiser code {optional):
W 12:50 AM Who encouraged you to make this contribution?: Laurie Campbell
Guest name(s), if contributing for multiple tickets:
15 - . Vaughn, Jordan <VaughnJ@dnc.org= May 20, 2016
[
08:00 P GENERAL INFORMATION
I Kaplan, Jordan <KaplanJ@dnc.org= May 20, 2016 > Ebedb B el ap o maig pp as o _aaao




Body

This field will search only in the Body section of emails/messages and nowhere else. Your query can be a single word or more words,
first name or last name. Here you can also use numbers, special characters or any combinations. Here you can see what was used as
the keyword for Bodly field, and what will be displayed and highlighted on the search results page/tab.
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I | FROM PROCESSED DATE =
Subject - Re: Report: Obamas Pick D.C. Neighborhood Show Blocked Content I
1 o B Whnite House Press Office . gor ,:‘;522!53&%016 g HEADER r=)
From Jordan Kaplan <kaplanj@dnc.org>
2 = @ White House Press Office £ gov  May 24, 2016
! 11:49 PM To Ankit Desal <Ankit Desai@cheniere com=
ATTACHMENTS
3 - [ CNN Politics Nightcap <CNNNightcap@turner com> May 24 2016 ERNENTS @
115 PM png  EFADEA494-461C-4D20-85BC-5D1CD9801DDE11] &
4 & B Jordan Kaplan <kaplanj@dnc.org= $a_i3zﬁms COMMETS
BODY
5 Ankit Desal <Ankit Desai@cheniere com= May 24, 2016 4 i Pa—  tive i thid
e ] 0839 PM 1 went - ith Joe's wife - she was a year younger. The Kaplans don't live in thi
Jordan Kaplan
6 i I Kaplan, Jordan <KaplanJ@anc org ST National Finance Director
Democratic National Committee
7 & @ Ankit Desai <Ankit Desai@cheniere.com= May 24, 2016 (202) 488-5002 (o) | (312) 339-0224 (c)
g 08:36 PM kaplanj@dnc org
8 Jordan Kaplan <kaplanj@dne org> May 24, 2016 E —— -
08:35 PM SEARCH CRITERIA  From: [Sep 01, 2014 ﬂ To: Forever
g White House Press Office ' gov May 24, 2016 |
- . bess P 0 |
= T
d0 B White House Press Office gov May 24, 2016 Body - Contains Al - !collegelhousel | n
02:28 PM 1
n W nms @gmail May 24, 2016 PR
eeve@gmail com ay
L 02:26 PM
12 & - Zach Allen <AllenZ@dnc.org> May 24, 2016 + Add Search Block
01:51 PM Ankit Desal
Vice President, Government Affairs
13 . I Debbie Schultz il.com> g!:::;ﬁum Cheniere Energy, Inc
. 1455 Pennsylvania Avenue, N.W.
Suite 550
14 The i Post i May 24, 2016 2
& W e 2 it My 24 2 Washington, DC 20004
Phone: 202-442-3050
- [l I FinancialOfiicer i i ie May 24, 2016 Diact-202 112 S8
. 12:56 PM Mobile: 703-203-8605
Email: ankit.desai@cheniere com
B White House Press Office i gov _May 24, 2016 = =




Message

This field will search in 4 sections of an email/message: Subject, Body, Attachment (File name and Data/Text inside of attachnment file).
Your query can be a single word or more words. Here you can also use numbers, special characters or any combinations. Here you can
see what was used as the keyword for Message field, and what will be displayed and highlighted on the search results page/tab.
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Il | FROM PROCESSED DATE

@ e, Shu-Yen <WeiS@dnc.org= May 20, 2016
06:16 PM

B rouTico com> May 20, 2016
06:02 PM

I Parrish, Daniel <ParrishD@dnc.org= May 20, 2016
05:54 PM

B Garcia, Walter <GarciaW@dnc. org= May 20, 2016
05:32 PM

B c . Rebecca <Cl org= May 20, 2016
0526 PM

@ Parrish, Daniel <ParrishD@adnc.org> May 20, 2016
05:11 PM

- Wei, Shu-Yen <WeiS@dnc_org> May 20, 2016
04:32 PM

Parnsh, Daniel <ParmshD@anc org> May 20, 2016
04:06 PM

Miranda, Luis <Mirandal@dnc org> May 20, 2016
03:46 PM

The i Post com>= May 20, 2016

Palermo, Rachel <PalermoR@dnc.org>

Miranda, Luis <MirandalL@dnc org>

Brinster, Jeremy <BrinsterJ@dnc.org>

Wei, Shu-Yen <WeiS@dnc.org>

Mark <P

0127 PM

May 20, 2016
11:32 AM

May 19, 2016
10:23 PM

May 19, 2016
09:28 PM

May 19, 2016
09:17 PM

Wright, Andrew <WrightA@dnc org>

org= May 19, 2016
09:16 PM

May 19, 2016
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Attachment—Text/Data Inside of Attachments

This field can search in 2 sections of email/message: Attachment (File Name) and Text/data inside the attachment files, depending on
the condition. Your query can be a single word or more words, letters, numbers or any combinations. In this example for Text/data
inside attachments, you can see what was used as the key word for Attachment in combination with the condition, and what will be
displayed and highlighted on the search results page/tab.

i ego SIMPLE SAVED RESULTS CLIPBOARD CONTENT  RECENT SEARCHES  KEYWORD LIST ﬂ

Forward Restore Add to clipboard Export Download Print Reading Pane Related Mails Histogram

B FrROmM PROCESSED DATE =
Subject - Today's Call Show Blocked Content
1 Oct 14, 2016 =
- o 07-40 AM B HEADER =]
From Comer, Scott <ComerS@adnc.org=
] - | Oct 14, 2016
o g 07:39 AM To Rod Grozier <rgrozier@gro-dev.com=, Rob Smith - Chief Product Officer - NY <robs@haddad.com>
Ccc . Nick org=, Tobias, Andy =atobias123@gmail com=
3 @ [ ] Oct 14, 2016 & i @
07:39 AM ATTACHMENTS T @
4 @ I Bonosky, Garret <BonoskyG@dnc.org= ma; ;i‘,ﬁms = iy P 2
docx 2016 DNC LGBT Leadership Council Membership &
5 8 I Seminerio, Nick <SeminerioN@dnc org> g\;gf:‘“"zmﬁ Paid for by lhEational o : o org. This
= communication 15 not authonzed by any or s Tluonal
tne[Democratic Mptional Committee At the home of Rob Smith & Rod Grozier NET Vo
8 @ Il Robert Moody <rober@rammaestro.com> o b attend. but would like to support the]DemBETalic fational Commitiee by contributing
payable 1‘ Democratic ﬂannnal C Nick 430 S. Capitol Street, SE
7 @ @ Parrish, Daniel <ParrishD@dnc org> 3163'5322"\«%“16 COMMENTS [~
i BODY @
8 Comer, Scolt <ComerS@dnc.org= May 24, 2016 E
04:29 PM
SEARCH CRITERIA From: Sep 01, 2014 E - To: Forever
=] .8 @ Parrish, Daniel <ParrishD@dnc.org> May 24, 2016
- 03:51 PM n
10 - Garret org> May 23, 2016 r -
@ 1106 M | Attachment nl Contains Al | - | 1; Democrati] j1 [ x|
1 . I Abdullah, Zain <AbdullahZ@dnc org> Tﬂa;::ﬁma 4 Search field
12 & B Elisa Riedo <Elisa Riedo@asrc cuny edu> 3«;152:‘:015 4+ Add Search Block
13 B Elisa Riedo <Elisa. Riedo@asrc.cuny.edu> May 23, 2016 Thanks, and | look forward to talking to you in a bit
&g 09:04 PM
14 Kaplan, Jordan <KaplanJ@dnc.org> May 23, 2016
o ] 0755 PM Scott Comer
Finance Chief of Staff | LGET Finance Director
15 & @ right, Andrew <WrightA@dnc.org> May 23, 2016
03:44 PM Mobile: (865) 804-5009 | ComerS@dnc.org
i Il Parrish, Daniel <ParrishD@dnc.org> May 23, 2016 S 430 South Capitol Street, SE | Washingion, DC 20003 x




Attachment—File Name

In this example of search done by Attachment File Name, you can see what was used as the keyword for Attachment in combination with
condition File Name Contains, and what will be displayed and highlighted on the search results page/tab.
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Il  FROM PROCESSED DATE

Subject - Fwd: Invitation to Democratic National Committee dinner

Zachary Allen =zalleng@@tipahconsulting com= May 24, 2016 HEADER @
05:29 PM
From Zachary Allen <zallen@tipahconsulting com=
2 =g I Miranda, Luis <MirandaL@dnc.org> May 13, 2016 To Dan Parrish =parishd@dnc. org=
028:39 PM
ATTACHMENTS [~)
3 wsl B Garcia, Walter <GarciaW@dnc org= ’a‘sﬂzz‘;%ﬁmﬁ LIS Pational Committee Dinner Invitation
4 Comer, Scolt <ComerS@dnc.org= May 10, 2016 COMMENTS [~
@ g L 05:17 PM BODY [~
Can you have an intern run this
5 @ Cox, Clayton <CoxC@dnc.org> May 10, 2016
= 05:11 PM
6 @ Comer Scott <ComerS@dnc org> May 06, 2016 =
L 05:35 PM SEARCH CRITERIA From: |Sep 01,2014 I:: I To: Forever
T Comer, Scott <ComerS@dnc.org> May 06, 2016 n
o . 05:34 PM |
a . e e e E | Aftachment nliFllenama Contains | - | '|[Demna=:ic ] p
Ll 05:32 FM |
+ Search field
9 Kevin Snowden <SnowdenK@dne org> May 04, 2016
=y - 04:07 FM
<+ Add Search Block
10 Greene, Julie <GreeneJ@dnc org> Apr 25, 2016
L = 07-11 PM
Date: May 24, 2016 12:45:23 PM EDT
1 . B Federico, Courtney <FedericoC@dnc.org> Apr 25, 2016 To: < lauren@lererventures.com=
L 03:35 FM
Thank you so much for including us. Let me know if this form is correct, and we are good to go for the even on the 8
12 B Megan Rooney <mrooney@hillaryclinton. com> Feb 12, 2016 Best,
Ll 04:10 AM :

Judy

Zachary Allen

TIPAH Consulting

304 Park Avenue South, 8th Floor

New York, NY 10010

(646) 470-8689 direct | (973) 618-5903 fax | ZAllen@TIPAHConsulting com




Conversation

This field will search for both Sender and Recipient of email/messages, and it will display all data that have e.g. Scott as sender + Allen as
recipient, or Allen as sender + Scott as recipient. Your query can be a single word, first name or last name, an entire email address or
domain or any other combination.
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FROM

Comer, Scott <ComerS@dnc.org>

Allen, Angelica P. EOP/WHO <Angelicq

Comer, Scoll <ComerS@dnc.org>

Allen, Angelica P. EOP/MHO <Angelicq

Comer, Scott <ComerS@dnc.org=

Scoit, Jilian <Scott)@dnc org>

Scoft, Jillian <ScottJ@dnc org>

Comer, Scott =ComerS@dnc.org=

TO

Allen, Angelica P. EOPWHO <Angelica_P_j

Comer, Scott <ComerS@dnc.org>

Zach Allen <AllenZ@dnc.org>, Brad Marsha

Comer, Scoft <ComerS@dnc.org>

Allen, Angelica P EOPWHO <Angelica_P_J

Luis <Mii @dnc.org>, Pratt

. Luis i @dnc org>, Pratt W

Allen, Angelica P. EOPWHO <Angelica_P_4

Allen, Ronald @ org=

Allen, Ronald <AllenR@dnc.org=

Comer, Scott <ComerS@dnc.org>

Angelica Allen <angelica122287@gmal|

Zach Allen <AllenZ@dnc org>=

", Garret Ga .org=, Cof

Comer, Scolt <ComerS@dnc.org=

Angelica Allen <angelica122287 @gmail.con

Comer, Scolt <ComerS@dnc.org=

Tobias, Andy <atobias123@gmail com=_ Co|

Angelica Allen <angelical22287@gmail

Allen, Angelica P. EOP/WHO =Angelica

Comer, Scott <ComerS@dnc.org=

Kaplan, Jordan =KapilanJ@dnc org=, Comer,

H @X

Related Mails

Histogram
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U0 Fm

May 23, 2016
0146 PM

May 23, 2016
01:37 PM

May 20, 2016
04:36 PM

May 20, 2016
04:28 PM

May 20, 2016
04:23 PM

May 20, 2016
11:30 AM

May 20, 2016
04:20 AM

May 19, 2016
07:55 PM

May 19, 2016
07:40 PM

May 19, 2016
0705 PM

May 18, 2016
10:07 PM

May 18, 2016
0827 PM

May 18, 2016
07:47 PM

May 18, 2016
06:52 PM

May 18, 2016
06:18 PM

I| Conversation

T
ﬂ!ls between

n1|s:uu Allen|

<+ Search field

4 Add Search Block

Subject - RE: $50,613 - Benenson — possibly sent to Amalgamated??7?)
HEADER [~]
From Comer, Scott <ComerS@dnc.org>
To Zach Allen <AllenZ@dnc.org=, Brad Marshall <MARSHALL@dnc.org=
Cc Tobias, Andy <atobias123@gmail.com=, Parrish. Daniel <ParrishD@dnc.org=
ATTACHMENTS (]
COMMENTS [~]
BODY [~
SEARCHCRITERIA  from: [sep 01,2014 B To:

(301) 651-5222

Sent from my iPhone

On May 17, 2016, at 6:00 PM, Brad Marshall <MARSHALL@dnc. org> wrote:

That would be helpful. Thanks.

From: Zach Allen

Sent: Tuesday, May 17_ 2016 5:56 PM
To: Tobias, Andy; Brad Marshall

Cc: Comer, Scott

Subject: RE: $50,613 - Benenson — possibly sent to Amalgamated???)

Brad, | work with folks at Amalgamated on the political front and am happy to ping them if you'd rather go that route — just let me

know.




Message Size

This field is self-explanatory. In this particular example, the system will display only emails that are larger than 72 KB because we used
the condition Greater Than. You can set it up in reverse manner, using the other condition —Less Than. In this field, letters or special
characters are forbidden. You can use only numbers.
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- FROM TO PROCESSED DATE

2 T I MileagePlus Program <Milez john podesta@gmail com g;;;éﬁms T2KB To Dabbie — ¥
Leah Daughtry <ldd@demconvention.com=, Patrice Taylor <TaylorP@dnc.org=, Dacey, Amy <DaceyA@anc.org>, Paustenbach, Mark
3 - @ FamousDC Luis org= 3;:(2 2375.5'016 T2KB =PaustenbachM@dnc org=, Tracie Pough =PoughT@dnc org=
ATTACHMENTS [~]
4 F 1 < com May 09, 2016 T2KB
& 3] P : SaRTER png imagedDi &
5 - Fariba Yassaee <fyassaee@ Alice Cosgrove <alice.e.cosg Jan 19, 2016 72KB COMMENTS c
& -
10°16 PM BODY o
6 = - Sarge, L 1M‘a_;;i,M2016 TRNn ‘Once an initial AP story runs, it's what shows up in most outieis, Even if we get a quoie into the write thru, most outlets will still keep up the orgin
T . @ AoppRiver SpamiLab <noticeg wrighta@dnc org l:!uagsl;;ma T2KB
a SEARCH CRITERIA  From: [Sep 01, 2014 E' To: Forever
8 = B Twitter for Business <no-repl  mirandal@dnc.org May 02, 2016 T2KB E r -
07:02 AM u
[} Twitter for Busi <no-repl org May 05, 2016 72 KB r =
& L] 4 07_53 AM |_Message Size (KB) n I| Greater Than -1 l72 ]1=
10 = B gs < jonn, com Nov 18, 2015 T2KB 4 Search field
L 08:04 PM
1" . - Helmstetter, TJ <Helmstetter Walsh, Tom <WalshT@dnc.o aﬂ;;;g.:mﬁ T2KB <+ Add Search Block
12 B Pamish, Daniel <ParmishD@¢  Kaplan, Jordan <KaplanJ@d Apr 27, 2016 72KB
&3 07:39 PM
13 - - John Podesta <johnpodesta Dan Schwerin =dschwerin@l Oct 24, 2015 T2KB
05:57 PM
14 B Gorab, Dave <Dave Gorab@ Miranda, Luis <MirandaL@dr  May 11, 2016 T2KB
&3 1251 PM
SigDems Luis Miranda, Communications Director
15 - [ Aan Reed <ReedA@dncorc Parrish. Daniel <ParishD@d  May 20. 2016 T2KB o e
04:03 PM
202-863-8148 — Mirandal @dnc org - @Miral uisDC
- I Gomez, Bridgette <GomezB. Miranda, Luis MirandaL@d1 May 11, 2016 T72KB

Kaplan, Jordan =KaplanJ)@d

Ankit Desal <Ankil. Desaigch

May 24, 2016
0837 PM

Subject - RE: Update

HEADER

Show Blocked Content

From




Field Conditions

This is the list of all conditions for all the fields. Under this list, you'll find a detailed explanation of every listed condition. Most of the
conditions are repeated for similar fields and they are exactly the same. Some fields, however, have unique conditions.

Contains All Greater Than Not Has Keyword
Contains Any In Group File Name Contains
Contains Phrase In OU File Name Not Contains
Not Contains Any Not In OU Is Between

Not Contains Phrase Not In Group

Less Than Has Keyword

Contains All If there’s more than one keyword used, search will display only emails/messages that contain all of the specified keywords. If only one keyword is not found, that email/message
will not be displayed.

Contains Any If there’s more than one keyword used, search will display all emails/messages that contain at least one of the specified keywords.

Contains Phrase If there’s more than one keyword used, search will display only emails/messages that have all the words in exactly the same order as specified in the query, not just anywhere in
the email/message.

Does Not Contain Any If there’s more than one keyword used, search will display only results that don't contain any of the specified keywords. If there’s only one keyword found, that
email/message will not be displayed.

Does Not Contain Phrase If there’s more than one keyword used, search will display only emails/messages that don't contain all the words used, but only if they are in exactly the same order as
specified, not just anywhere in the email/message.

Less Than With this option you have to use numbers only. If you use this option in combination with To, Cc, Hidden etc., search will display only emails that have a smaller number of recipients
than specified by your keyword. The condition is just less, not equal or less. So if you're looking for 3 recipients in To, Cc or Hidden, remember to use 4 as the keyword.

Greater Than With this option you have to use numbers only. If you use this option in combination with To, Cc or Hidden, search will display only emails that have a higher number of recipients
than specified by your keyword. The condition is just greater, not equal or greater. So if you're looking for 3 recipients in To, Cc or Hidden, remember to use 2 as the keyword.



Group is a value that’s created in the Admin menu and allows you to assign users to specific groups. The In Group condition only appears when you search for
recipients or senders of emails and messages. Searching for email address-related fields such as From, To, Cc etc. will let you use this condition. The displayed
results will only include

emails/messages that contain users that belong to the specified group. You can find out which users belong to what groups in: Admin menu = User
Management — Users

ey ergo GROUPS ou LDAP ROLES ﬂ

1l
LT X KX

D st . FIRST NAME LAST NAME CREATION DATE LAST LOGIN EMAILS ou GROUPS ROLES n
—
[ ] Systemn Administrator Aug 01, 2074 Aug 16, 2018 admin@jatheon.com Default Group Admin
B Message Source 03:55 PM 0924 AM COMPLIANCE_OFFICER_ROLE
END_USER_ROLE
User Mal emen . Compliance Office Aug 01, 2014 Mar 23, 2017 comply@jatheon.com Default Group COMPLIANCE_OFFICER_ROLE
I éﬁ - nag i 03:55 PM 10:27 AM END_USER_ROLE (G)
[} End User Aug 01, 2014 Jul 06, 2018 user@jatheon.com Default Group END_USER_ROLE
ﬁ Backup 03:55 PM 01:47 PM
. Steven Tobolar Feb 14, 2017 Aug 10, 2018 steven@jathecon.com Admin
10:31 AM 12:54 PM COMPLIANCE_OFFICER_ROLE
END_USER_ROLE
[ ] Miles Petkovic Feb 22, 2017 miles@jatheon.com Default Group END_USER_ROLE
09:05 AM petkovicmy@hotmail.com
[ ] Ivan Denic Mar 23, 2017 Aug 15, 2018 ivan@jatheon.com Admin
10:33 AM 04:07 PM COMPLIANCE_OFFICER_ROLE
END_USER_ROLE
[ ] Tester Testerovic Mar 23, 2017 Mar 23, 2017 tester@testarovic com END_USER_ROLE
11:39 AM 11:44 AM
[ ] Test End User Tester Apr23, 2018 Jul 06, 2018 testenduser@jathecn.com END_USER_ROLE
12:49 PM 01:37 PM




Has Keyword

Keyword is a value that must be previously created using a word list, and only then will it appear in Advanced Search as a proper field
condition. You can find and create keywords in: Main Search Menu — Search = Keyword List. Search will display any email/messages

that contain any of the words from the word lists for the specified Keyword.

irneon @GO
SIMPLE ADVANCED SAVED SEARCHES SEARCH RESULTS CLIPBOARD CONTENT RECENT SEARCHES

— s o sae

Policy @ NAME DESCRIPTION

WORD LIST

[im] test test keyword1, keyword2

B Auat
X Sear car, train, bus, vehicle, plain

Word List car, train, bus, vehicle, plain

Name |te5t 2 |

Description |Oomplex search |




Fields and conditions

Fields amnd A2Awvailable Conditions

Field Comnditiomns

Frorm Corntairs Al

T Contains Aoy

i Contains Phrase

Bcc MNot Comntainms Ay
Hiddern Mot Contains Phras=

Recipients
Recipients/Sendaer

Swubject™
Baodhy
Mess e

Auttach et
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Message Size (KB)

Adctachment Size (KEB)
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Greater Tham

I Srou
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Mot Im Groups
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Mot Has Keywword

Contaimns Adl
Contains Aoy
Contains Phrase

MNot Comntaimns Sy
Mot Contains Phrass
Has Keyweoro

Mot Has Keywword
Starts With™
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Contains Sony
Contains Phrase

MOt Comtaims Aay
Mot Contains Phrase
Has Keywoord

Mot Has Kesyswwwosrd
File MNMame Contains

File marme MNot Comtaims

I's bhetwear

Greater Tham
Less Thar

* Starts With is onby available in Subject field.



Advanced search tutorial- Video

Spsjim Smideat

Watch on BB YouTube


https://youtu.be/3a9FRh8vrLQ
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